
 

Campus Security Authority 
Incident Report Form 

 
 
To assist Wilkes University in complying with the federal Clery Act, this form should be utilized by Campus Security Authorities (CSA) 
to report crimes to Public Safety as soon as possible after a crime has been reported to the CSA. Under the Clery Act, a crime is 
reported to a CSA when a student, employee, or third party brings information about an alleged crime to the attention of the CSA 
and the CSA believes the report was made in “good faith”.  Public Safety will use the information provided in this form to classify the 
crime for purposes of inclusion in the University’s annual crime statistics.  Please complete front and back of this form. 
 
I. Date Incident Occurred: ________________________     Date Incident Reported: _____________________________  
 
II. CSA Contact Information (*entry of contact information is mandatory) 
 

First and Last Name*: ___________________________________     Department: ______________________________________ 

Phone*: __________________________________________E-mail: _________________________________________________ 

III. Date(s) of Incident Occurrence (select one) 
 

 Specific Date: __________________        Date Range: ______________ to _______________            Date(s) Unknown 

IV. Incident Location 
 
Location Name: ___________________________________________________________________________________________ 

Address: _________________________________________________________________________________________________ 

Description (sidewalk, roadway, interior, etc.): 

________________________________________________________________________________________________________

________________________________________________________________________________________________________ 

Location Classification (Select one) 

  On-campus, residence hall  

  On-campus, not in a residence hall 

  Off-campus, public property immediately adjacent to campus (sidewalks, streets, etc.) 

  Off-campus in University leased or controlled space 

  Off-campus, not affiliated with and not adjacent to campus 





Clery Act Reportable Crimes 
Definitions & Incident Classifications 

CLERY REPORTABLE CRIMES 

Murder/Non-Negligent Manslaughter: the willful (non-negligent) killing of one human being by another. NOTE: Deaths caused by negligence, attempts to 
kill, assaults to kill, suicides, accidental deaths, and justifiable homicides are excluded. 

Negligent Manslaughter: the killing of another person through gross negligence. 

Robbery: the taking or attempting to take anything from value of the care, custody or control of a person or persons by force or threat of force or violence 
and/or by putting the victim in fear. 

Aggravated Assault: an unlawful attack by one person upon another for the purpose of inflicting severe or aggravated bodily injury. This type of assault 
usually is accompanied by the use of a weapon or by means likely to produce death or great bodily harm. It is not necessary that injury result from an 
aggravated assault when a gun, knife or other weapon is used which could or probably would result in a serious potential injury if the crime were 
successfully completed. 

Burglary: The unlawful entry of a structure to commit a felony or a theft. For reporting purposes this definition includes: unlawful entry with intent to 
commit a larceny or a felony; breaking and entering with intent to commit a larceny; housebreaking; safecracking; and all attempts to commit any of the 
aforementioned. 

Motor Vehicle Theft: The theft or attempted theft of a motor vehicle. (Classify as motor vehicle theft all cases where automobiles are taken by persons not 
having lawful access, even though the vehicles are later abandoned - including joy riding) 

Arson: The willful or malicious burning or attempt to burn, with or without intent to defraud, a dwelling house, public building, motor vehicle or aircraft, or 
personal property of another kind. 

Weapon Law Violations: The violation of laws or ordinances dealing with weapon offenses, regulatory in nature, such as: manufacture, sale, or possession of 
deadly weapons; carrying deadly weapons, concealed or openly; furnishing deadly weapons to minors; aliens possessing deadly weapons; all attempts to 
commit any of the aforementioned. 

Drug Abuse Violations: Violations of state and local laws relating to the unlawful possession, sale, use, growing, manufacturing, and making of narcotic 
drugs. The relevant substances include: opium or cocaine and their derivatives (morphine, heroin, codeine); marijuana; synthetic narcotics (Demerol, 
methadone); and dangerous non-narcotic drugs (barbiturates, Benzedrine). 


